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SUBMITTER

Analyze the document

Sends report 

to Receiver 

with 

similarity

RECEIVER

Analysis Report

URKUND

Submit Document

Submits Document

Get  

confirmation 

URKUND is Easy to Use

▪ RECEIVER and SUBMITTER are registered for a specific Institute/University

▪ RECEIVER is generally the faculty member / supervisor / guide

▪ SUBMITTER is generally the student or research scholar

SUBMITTER can only submit 

document. Cannot view Report
RECEIVER can view report and 

submit document
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Creation of Account

• Account can be created by University Coordinator

• eGalactic support team can help in creation of account. Request 
with following details should be sent by University Coordinator 
to support@egalactic.in. Details needed
• Faculty Salutation

• Faculty Name

• Faculty Email Id

• Department  

mailto:support@egalactic.in
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Quick Guide to Get Started

1. Faculty Registration Process

2. Modes of Accessing URKUND

3. Login Portal

4. Document Submission

5. URKUND Report
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1. Receiver / Faculty Registration Process

• Registered member receives mail from noreply@urkund.se with 
the subject “Welcome to URKUND!”

• The user needs to activate the accounts within next 96 hours. 
Documents can only be submitted post activation of account

• Details of mail is included in the next slide

mailto:noreply@urkund.se
mailto:oreply@urkund.se
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1.1 Mail Format for Creation of RECEIVER Account

Unique Analysis Address, needed for all upload of document

Click on Account Activation Link, valid for 96 hours

Receiver Mail Subject
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2. Modes of Accessing URKUND

• Modes of Accessing URKUND

1. Through Mail
• Your email account is linked to unique analysis address

• Document can be mailed to the analysis address through mail (Details in Next Slide)

• Report is generated and received on mail of the RECEIVER

2. Web Portal 
• User can login through the web portal as suggested in the registration process 

(Details in Next Slide)

3. Learning Management System
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3. Login Portal: Step 1: www.urkund.com

CLICK 

HERE



3. Login Portal: Step 2

CLICK 

HERE



3. Login Portal: Step 3

PROVIDE 

DETAILS TO 

LOGIN
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3. Login Portal

11

Analysis address

Percentage copied

Document Number

Document Name Date and Time of 

submission

Link to Upload Document 
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4. Document Submission

1. Submission by mail: The document can be mailed only from 
registered RECEIVER / SUBMITTER Email to the analysis 
address. Each RECEIVER and SUBMITTER account is specific to 
an Institute / University. 

2. Upload by Portal: The document can be uploaded by login 
through the portal

3. Learning Management System

12
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4.1 Document Submission by Mail

13

Analysis address

Attachment

egalactic.25.egalactic@analysis.urkund.com

Document submission by Mail can only be done through the registered 

email id of the Receiver / Submitter within the same University / Institute. 

If any other email id (not registered as submitter within the University / 

Institute) is used for submission then the document will not be accepted
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4.2 Document Upload by Portal: Step 1
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Link to Upload Document 

Document can only be uploaded when the SUBMITTER account is activated 



154.2 Document Upload by Portal: Step 2
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Include Analysis address

Select from drop down if uploading to self else

Put the analysis address  of the person to whom you want 

to send the document for analysis

Subject

Message

Attach files here

Submit
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4.2 Upload by Portal Contd.
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On successful upload of document

User will receive a notification on successful upload on his registered email id

Once the document is successfully uploaded, the document would appear in the inbox

If the document is not submitted check if user has activated the account or submission is being done from activated SUBMITTER

account
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5 Report View: Option 1

• Two Options available to view report
1. Report Link Received on the RECEIVER Registered Email Address from 

report@analysis.urkund.com. Link for report in mail

Link for Report

Click on the link to open the report, new page opens.

Please disable pop up blocker if new page does not open

Report is generated within 30 mins with a maximum of 24 

hours

mailto:report@analysis.urkund.com
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5 Report View: Option 2

• Two Options available to view report
2. Report open from RECEIVER Portal

Report – Percentage is generated once report is ready

Click on the Percentage to open the report in a new page

Please disable pop up blocker if new page does not open

Report is generated within 30 mins, maximum of 24 hours



19Document overview bar
Visualisation of all findings

Findings
Navigation to the findings view 
or the entire document

Similarity
Text similarity 
percentage

Export and Help
Download as pdf or access 
this help-guide

Submission details
Info about submitted 
file

Pro tips
Tips to help interpret 
the analysis
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Header and navigation
Visualization of all findings

Types
Navigate between the 
different types of 
findings

Show in text
Choose to show 
quotes, brackets and 
detailed text 
differences in text 

Profile menu
Sign in, settings and 
options

Side-by-side boxes
Comparison between the 
submitted text and the 
matching text

Source
Link to the original source
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Source legend
Shows the source type

Source list
Navigate to findings view or the 
entire document Location in document

Download as pdf or access 
this help-guide

Source matches
Number of matches 
from a specific source

Exclude a source
Omit a source if it’s 
irrelevant
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Document with findings
The entire submitted 
document with findings 
highlighted in the text

Findings
Coloured parts of document 
indicate matching text or 
warnings

Matching text
Click to view the 
matching source text 


